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CAMPUS DETAILS 
Campus Hours and Location 
Asasa Academy NW Campus 
599 Northmount Dr NW  
Calgary AB T2K 3J6 
Telephone: 403 285 5677 
Fax: 403 457 5289 
Website: www.asasa.ca 

Asasa Academy NE Campus 
119 Pinetown Place NE 
Calgary AB T1Y 5J1 
Telephone: 403 285 9277 
Website: www.asasa.ca 

 
Timings 
ECS – Grade 9 
8:30 AM – 3:00 PM 

Timings 
ECS 
Morning session 8:00 AM – 10:30 AM 
Afternoon session 10:30 AM – 1:00 PM 
Evening session 1:00 PM – 3:30 PM 

 
Staff and Teacher Emails 

All staff email are first name (dot) last name @asasa.ca For example, a person named Angela James 
would be angela.james@asasa.ca 

 

Who to Call 
 

Northmount Inquiries  Stephanie Silveira 

Pinetown Inquiries Delmy Molina 

Northmount Principal Sarah Burnham 

Financial Questions/Concerns (Northmount and Pinetown) Mengyuan Lin 403 285 5677 
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ABOUT ASASA ACADEMY  

 

Asasa Academy grew from the belief that students should be multidisciplinary thinkers with a strong 
grasp of technology. Coupled with the notion of an innovative, scientific demeanor, students at Asasa 
Academy are also encouraged to become concerned global citizens. 

Technology should be used as a form of communication and as a learning medium. It is our goal to create 
students who are excellent communicators. During the past 3 years, we introduced Apple iMac computers 
with networked keyboarding, programming, Microsoft Office and design software at our Northmount 
campus. In addition, we introduced secure thin clients, which are energy efficient and use only 10% the 
power of a regular computer, at our Pinetown campus. 

Along with instruction in the fundamentals of computer science, our students enjoy a thriving learning 
environment with many extracurricular and enrichment activities. A full sized indoor gymnasium allows 
year-round physical activity and participation in sports.  

Traditional methods of learning are highly emphasized in our Academy. In 2011, we served students from 
ECS through Grade 5. In the coming years, the students will be promoted to higher grades and the 
optimal class size will remain below 20. During our first 3 years, we plan to integrate technology into the 
daily curriculum. This is a significant undertaking, so naturally it will take some time to implement and 
monitor our goals. 

Asasa Academy has completed the development of a modern computer lab and teachers receive 
appropriate training to ensure students can benefit from this investment. Teachers have been asked to 
compile a list of the most influential books and magazines that are age-appropriate for our Academy.  

One of our long-term goals is to pay particular and sustained attention to Language Arts. It is the 
Academy’s philosophy that a student with an excellent command of English can excel in many other 
areas of study due to improved comprehension of material; whether it is in language arts, science or 
mathematics. 

 Mission, vision and core values 
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Mission  
Our mission is to sculpt the inner and outer worlds of our students to reflect only the best in academics, 
physical activity and morality. This will be achieved through superior curriculum delivery, developing 
outstanding student strengths and providing convincing role models in our day to day interaction with 
students. 

Vision 
To create a group of exemplary 
academician and scientists who will 
learn to solve the problems of the future 
with the tools of tomorrow. They will 
cure disease, aid in economic growth, 
foster philanthropy, build a world of 
peace and manage global issues in a 
constructive manner. 

Core Values 
Ambition 
Diligence 
Knowledge 

ACADEMY ACADEMICS 
Terms of the Academy year 

The Academy runs from September to June. There are three 
terms in each year. Furthermore, there are two parent-
teacher meetings that correspond with each term. Our 
Academy schedules extra instruction days in case the 
Academy might be closed due to severe weather. If 
legislated Academy hours are completed earlier than 
anticipated Academy end-date, then the Academy may be 
closed ahead of schedule.  

Curriculum Outline 
Asasa Academy follows Alberta Education’s course of 
studies. However, we go above and beyond the 
recommended curriculum to ensure children are ready for 
the challenges ahead. For example, our students in 
kindergarten learn how to read and write at a much higher 
level than other schools. Instead of being content with 
teaching children numbers up to 20, our students learn 
numbers up to 100 as early as junior kindergarten. In many 
respects, our students are up to one grade level ahead in their 
respective classes. 
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Most of our students are advanced learners, and this allows us to introduce progressive concepts in each 
grade at a much faster level. Since the Academy’s foundational philosophy emphasizes science and 
technology, there is a deeply ingrained culture of computer instruction from a very young age. 

Specific outlines of the curriculum for each grade can be accessed here 
(http://www.education.alberta.ca/parents/resources/summaries.aspx).  

 

Homework Policy 
It is the Academy’s vision to 
develop discipline in the students. 
We believe regular homework 
builds consistency, develops 
discipline and improves academic 
skills in the students. We generally 
follow the guidelines listed below 
for homework assignment: 

1. ECS gets weekly 
homework assignments that 
ensures at least 20 minutes of daily 
homework 

2. Kindergarten students 
study for approximately 30 minutes 
at home  

3. Grade 1 must do sixty 
minutes of homework which is assigned weekly 

4. Grade 2 must do sixty minutes of homework which is assigned daily 
5. Grade 3 must do sixty minutes of homework which is assigned daily 
6. Grade 4 must do sixty minutes of homework which is assigned daily  
7. Grade 5 must do sixty minutes of homework which is assigned daily 
8. Grade 6 must do seventy minutes of homework which is assigned daily 
9. Grade 7 must do seventy minutes of homework which is assigned daily 
10. Grade 8 must do eighty minutes of homework which is assigned daily 
11. Grade 9 must do ninety minutes of homework which is assigned daily 

 

Report Cards 

Report cards go out three times a year, corresponding with the three terms in the Academy year. Each 
report card contains information about the student’s academic ranking in core subject areas. A notes 
section contains specific information about each child that is helpful for parents or guardians. The notes 
can contain information about student’s social behaviour, play patterns, student-teacher interaction, 
adaptability and comprehension of new material.  

Return to Beginning 
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Plagiarism Policy  
Any time a student produces work which was wholly or in part copied from another source without due 
credit is considered plagiarism. Anyone caught plagiarizing will face severe disciplinary action, up to 
expulsion.  

Students found plagiarizing will be given zero credit on the assignment. A disciplinary letter will be 
placed in the student’s permanent academic file, which will accompany him or her throughout his or her 
learning career. 

Any student found plagiarizing a second time will not be allowed to attend Asasa Academy. Students are 
strongly encouraged to ask teachers specific examples of what does or does not constitute plagiarism and 
learn about properly citing their sources. Students must be aware that any material copied from the 
internet is easily discoverable and constitutes plagiarism if it is not properly cited. 

 Library Usage 

Students are required to sign out books by seeing the librarian. Each book is signed out for a two week 
period. Late returns will result in a fine. Any lost or damaged book will result in the parent of the child 
being responsible for the replacement cost of the book. Students must not write in the books, twist any 
page or use them in an inappropriate way. Students cannot share books they have signed out for 
themselves. 

 

CODE OF CONDUCT 
 Student code of conduct 

Students must obey the 
following rules both in and out 
of the Academy: 

1. Meticulously follow 
their course of studies 
and be ultimately 
responsible for their 
academic outcome. 

2. Always respect each 
other, teachers, parents 
and anyone they come in 
contact with. 

3. Each student must report 
any abusive behavior to 
teachers or 
administration office as soon as possible, whether the inappropriate behavior is directed towards 
them or another student. 

4. Students must not make fun of another student’s race, colour, religion, physical orientation or any 
handicap. 

5. Follow all the guidelines outlined in the Handbook for Parents, Teachers and Students. 
6. Attend Academy regularly and arrive on time each Academy day. 
7. Show qualities of good citizenship and camaraderie among fellow students. 
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8. Must be well groomed and 
wear appropriate uniform each 
Academy day and submit to 
uniform inspection as required. 

9. Do not leave the Academy 
premises unless authorized by the 
administrative office and not let 
anyone inside the Academy unless 
authorized. 

10. Ensure safety of oneself 
and other students from arrival at 
Academy till departure. 
 

Moral Development 
Students are to be taught moral 
development in accordance with 
our Academy’s mission and vision. 
It is our goal to ensure students 

exhibit traits of a concerned global citizen. Compliance with the Code of Conduct is one avenue through 
which we gauge a student’s moral development. Moral development in students is nurtured through some 
of the avenues listed below: 

1. Telling the truth 
2. Respecting difference of opinion  
3. Always seek to be helpful to others 
4. Take personal responsibility for one’s 

educational success 
5. Engage in debate with an open mind 
6. Respect the values of each person while enjoying 

freedom of personal belief 
7. Follow the laws and customs of Canada 

We accomplish the above goals using the techniques 
listed below: 

1. Our teachers are role models, and students learn from their surroundings 
2. We celebrate all cultural festivals equally at our Academy 
3. Our Academy recognizes team work and ethical behaviour and rewards it with official 

recognition 
4. We have developed our Academy curriculum to include instruction on ethics and behaviour 

 Discipline Policy 
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Asasa Academy prides itself in ensuring students enjoy a safe and stimulating environment while 
observing the rules and regulations. In the event that a student does not follow the guidelines set out by 
the Academy, 
disciplinary action 
will commence. Any 
form of harassment 
will result in 
immediate 
notification of parents 
and a warning to the 
student, with the 
Academy’s option to 
dismiss the child 
immediately. A 
disciplinary letter will 
accompany the 
student’s permanent 
file throughout his or 
her academic career. 
 

ADMINISTRATIVE POLICIES 
Absence Policy 
Students are not allowed to miss Academy during normal Academy days as this adversely affects their 
academics and violates the Academy’s mission and vision. Should an absence become necessary, parents 
must contact the administration office and inform them of their intent to do so. Absence due to medical 
reasons is always granted. A doctor’s note is required any time a student is absent due to illness for more 
than three days. Students cannot take any time off for non-medical reasons during the month of 
September, February and March. 

Any student who is absent without informing the Academy for an extended period of time is in violation 
of the law. Such incidence will be reported to Child Services and immediate action will be taken. 

Withdrawal 
Parents are free to withdraw, transfer or end the enrollment of their child at any time they wish. However, 
certain stipulations apply. Any child for whom we have not received a cancellation notice by the last 
working day of January will be automatically promoted to the next grade. All fees become payable as the 
student is promoted to the next grade. Parents can still withdraw their child if they wish after the deadline 
date stated above, but all fees become due. 

Transfer 
Transfer during the Academy year requires a form filled out by the Academy the student is being 
transferred to, along with parents’ consent. Even if a student is transferred during the Academy year, the 
fees are still due. Cancellation of enrollment requires a cancellation form or the written request to be filled 
out by the parents. Please be advised that if a parent registered their child after last working day in 
January, the fees will be due in full, regardless of which month they cancel their child’s registration. 
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Weather Policy 
If the temperate is below -30 
Celsius with wind chill, and/or the 
road conditions are unsafe, the 
Academy reserves the right to 
cancel buses for that day. Parents 
are advised to dress their child in 
layers and accompany their child to 
and from the bus stop and never 
leave them unattended. The 
Academy can also be shut down 
due to adverse weather conditions 
and parents can find out if that is 
the case by calling the Academy. 

Appeals 
Parents who are not satisfied with 
the decision regarding any matter related to their child at Asasa Academy reserve the right to appeal the 
decision. Matters of appeal typically include fees, expulsion from Academy, discipline and the like. 
Parents who wish to appeal any matter within the jurisdiction of the Academy are requested to write to the 
Appeals Board, 599 Northmount Dr NW Calgary AB T3N 0B1. Please include any pertinent information 
such as dates, times, receipts, email  s and child’s name, grade, address. The contents of the appeal must 
be mailed through registered post to Asasa Academy. As soon as the Academy receives the appeal, the 
parents will be notified by the postal service of receipt of the appeal documents. Once the Appeals Board 
receives your request, a meeting with the Appeals Board and concerned parties will take place within 2 
weeks of receipt of appeal. It is the Appeal Board’s mandate to try and resolve any issues in a timely and 
fair manner. 

Parents are advised that emailed or faxed appeals will not be accepted.  

ADMISSIONS POLICY 
Ongoing admissions 
Admissions are open throughout the Academy year. Students with siblings currently attending Asasa 
Academy are given priority. Each student entering grade 2 or above must achieve a minimum score of 
75% in the comprehensive examination for his or her particular grade. Other factors taken into 
consideration are parents’ commitment to the student’s education, the student’s life experiences and 
willingness to embrace the intensive course load typical of our Academy. 

New admissions criteria 
All new admissions must first meet with the admissions officer. The parents will get a chance to speak 
with the admissions officer to get a detailed overview about the Academy’s philosophy and curriculum. 
Following the initial meeting and the parents’ willingness to proceed, the child must write the 
comprehensive admission test. The child must receive 75% in the overall test to be eligible for admission 
to Asasa Academy. Following the successful completion of the exam, the parents must pay the fees 
outlined in the Fee Schedule and adhere to the Handbook for the entire duration of the student’s 
education. 

Return to Beginning 
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UNIFORM 

Dress Code 
All students are expected to be well 
groomed and wear the designated Academy 
uniform each day. Nails must be trimmed, 
hair clean, shoes black and polished, socks 
navy blue and uniform must be in 
compliance with the Academy’s policy. 
Parents are advised to consult our website 
for information regarding uniform 
procurement.  
 
Teachers inspect student cleanliness and 
uniform on a daily basis. At any time the 
student is not well groomed and/or wearing 
inappropriate clothes will result in 
disciplinary action. After three violations of 
the dress code, parents will be charged $25 for each instance of further non-compliance. Students are not 
allowed to wear precious metal jewelry. Should an expensive jewelry item become misplaced, the 
Academy will not be liable. Fashion jewelry, hair pins or clips other than navy blue or black are not 
allowed. If your child wears a turban, it should be either navy blue or black. Head scarf can be only navy 
blue or black. 

Personal Hygiene  
Personal hygiene is a hallmark of high self-esteem and personal wellbeing. Teachers pay particular 
attention to the hygiene habits of the students. It is expected that all students are clean, wash their hands 
after using the facilities, use the supplied hand sanitizer as instructed, keep their nails trimmed and their 
hair clean and well groomed. Parents will be notified if the student is not following good personal 
grooming and hygiene habits.  

TRANSPORTATION 
Bus Policy 
Parents must arrive at least 5 minutes before the scheduled departure and arrival time for their child’s bus. 
Student safety during loading and unloading of the student while not at the Academy is the parents’ 
responsibility. The bus driver will wait for a maximum of 5 minutes at the stop. If parents have still not 
arrived then they need to contact Southland Transportation for arranging to pick up their child at 403 287 
1335 (Highfield Operations) or any other number available at http://www.southland.ca/contact.  

EXTRACURRICULAR ACTIVITIES 
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INFORMATION 
AND 
COMMUNICATION 
TECHNOLOGY  
Curriculum Outline for 
Information and 
Communication 
Technology 
The students are taught 
information and 
communication technology 
concepts according to the 
guidelines outlined by Alberta Education.  

 

 

 

Information and Communication Technology Framework 
 

 

 

The workflow above describes the process of information and communication technology instruction at 
the Academy. Listed below are the levels of competency for each grade level with a breakdown by 
applicable software and process. 
 

Beginner  

Communicating, 
inquiring, 

decision making 
and problem 

solving

Processes for 
productivity

Foundational 
operations, 

knowledge and 
concepts

Return to Beginning 
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Intermediate  
Advanced  

 
 
 

 

Outline of Level of Competency in Specific Software, Processes and Applications by 
grade level 
Grade Proper 

keyboarding 
technique 

Web 
browsing 

Word 
processing 

Educational 
interactive 
software 

Spreadsheet, 
Excel, Calc 

Multimedia & 
Powerpoint 

Email, 
YouTube 

KG        
1        
2        
3        
4        
5        
6        
7        
8        
9        
 

Communicating, inquiring, decision making and problem solving 
 

1. Students access technology using a variety of hardware appliances, such as thin clients, printers, 
multimedia, projectors, flash drives 

2. Students seek alternative viewpoints using information sources arrived at through Google and 
Wikipedia 

3. Students are taught an effective way to discern information on the Internet by ensuring they 
understand that Wikipedia information is editable, books are generally more reliable than the 
Internet, and professional publications on information sites are more reliable (such as Wikipedia 
or StatsCanada) than general websites on the Internet 

4. Students are assigned problem solving tasks which incorporate Excel for mathematical problems, 
Word for grammar and spelling check, Internet for finding relevant sources of knowledge 
 

Foundational operations, knowledge and concepts 
 

1. Students are taught how technology works with a birds eye view of the main hardware 
components and software elements 

2. Students are taught the policy regarding information technology usage at Academy to ensure safe 
and ethical usage of Academy resources and the resulting communication and research. Students 
are taught about plagiarizing from grade 1 onwards using electronic resources 

3. Students are taught safe usage of computing resources to ensure proper posture, hand position, 
neck position, lumbar support, seat height adjustment from KG onwards 

Return to Beginning 
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4. Since Asasa Academy is technology oriented, IT skills taught in the Academy are above the 
requirements set forth by Alberta Education 
 

Processes for Productivity (please refer to table above for grade level competency set out Asasa 
Academy for specific achievement in each area) 

 
1. Word processing is taught with increasing depth and complexity from grade 1 onwards  
2. Data organization, manipulation and analysis is taught using Excel or Calc, per availability of 

software 
3. Communication through email is developed with increasing level of complexity as outlined above 
4. Importing an Excel chart into Word and other cross-application skills are taught in higher grades 
5. Website link insertion and WordPress, Joomla-type website design, editing and publication to the 

Internet is planned to be taught as higher grades become available at the Academy 
6. Student interaction using active communication with each other using email and passive 

communication with web publication using WordPress or similar software has also been 
developed and will be taught as higher grades become available 
 

Internet usage policy 
Students are expected to follow the following guidelines whenever 
they use the Internet in the computer lab, on their cell phone, tablet 
or any other internet enabled device. 

1. Any websites that have pictures or words that convey any 
form of racism, sexism, hatred towards any person or group, is 
strictly and explicitly prohibited from being accessed. 

2. Students must never share their passwords with anyone, 
including the network administrator. 

3. Emails written between students or from students to staff 
and vice versa should refrain from threatening, abusive, coercive 
or harassing language. 

4. Logging off after work is finished is required of each and 
every student and staff. 

5. Anyone found violating the Information and Communications Technology Policy can have his or 
her computer and Internet usage rights revoked, up to and including expulsion from the Academy. 
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6. Everyone is required to report any violation of the Information and Communications Technology 
Policy to the network administrator immediately. 

 

Computer usage 
Computers are expensive and fragile. They are to be used in the manner prescribed. All students and staff 
are prohibited from drinking or eating in the computer lab. No student is allowed to use the computer in 
the classroom. Classroom computers are only for teacher use. Students are not allowed to use the 
computer lab without teacher supervision. Students’ parents will be liable for any damage caused to the 
computer lab by the willful destruction of Academy property. 

Cell phone and tablet usage 
Cell phones are not allowed during Academy hours. If parents wish to keep in touch with their child, they 
must call the administration office directly. Please note that only calls of an urgent nature will be 
forwarded to the student as they are busy learning and we do not wish to disturb their education. Tablet 
usage is currently not allowed in Academy premises. However, any new technology will be evaluated for 
potential benefit to a student’s education and may get implemented after consensus among parents and 
staff. iPods are not allowed during class time. Students are free to listen to iPods during recess. We do not 
encourage parents to allow students to bring expensive electronic equipment to Academy. 
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RECESS POLICY 
Lunch  
Students have one lunch and two snacks throughout the day. Parents are responsible for the lunch and 
snacks for the students. All lunches and snacks are eaten in the classroom under teacher supervision. 
Parents are strongly advised against sending nuts or items containing nuts to the Academy. 

ACADEMY POLICIES 
Evaluation of Students 

The main components of student evaluation are 
assessment, evaluation and communication of 
student achievement. 

1. Assessment 

Students are evaluated three times a year using 
report cards; December, March and June. Students 
in grade 3 write a Provincial Achievement Test 
(PAT). The curriculum standards for each grade are 
available at 
http://www.education.alberta.ca/parents/resources/s
ummaries.aspx  

Student report cards are designed to reflect achievement in specific areas of achievement. For example, in 
grade 1 students are primarily evaluated in language arts, mathematics, science and social. In-depth 
comments also comprise a significant part of the report card where qualitative evaluation is necessary. 
The report card is designed so that it conveys to the parent, principal and any future teachers the student-
level achievement in the core concepts of the curriculum outline for that specific grade.  

2. Evaluation 

Students are evaluated using a 
numeric system for achievement 
in core subject areas. The 
combined score is averaged and 
the report card is completed. A 
standardized report card format is 
instituted throughout the Academy 
to enable accurate comparisons 
between similar grades, across 
grade levels and for the entire 
Academy. These metrics enable 
the principal to ensure student 
outcomes are achieved at a level 
acceptable by Alberta Education 
with an eye towards continuous 
improvement. Qualitative 
observations also form a major 
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portion of the report card and draw upon the observational, analytical, emotional, behavioral, physical and 
social progress of each student. 

3. Communication 

It is essential that parents understand the short and long term intent of the report card for each child. 
Parents benefit from three reporting periods in a year to help them understand their child’s progression 
over time. It is also critical that parents attend parent-teacher meetings to understand the quantitative 
assessment as well as the qualitative evaluation of their child and future areas of improvement. This 
process allows teachers to also educate parents in making sound decisions in areas like homework, 
student behaviour improvement and/or additional assessment by external professionals. 

Teacher growth, supervision and evaluation 
The teacher growth, supervision and evaluation policy aims to ensure that each teacher’s actions, 
judgments and decisions are in the best educational interests of students and support optimum learning. 
This policy is followed in its entirety as outlined in the Accountability in Education: Teacher Growth, 
Supervision and Evaluation, policy 2.1.5. 

1. Growth 

Teachers are required to prepare a growth plan which outline the goals and objectives based on an 
assessment of learning needs by the individual teacher. The demonstrable relationship to the teaching 
quality standard and the integration of the Academy’s unique philosophy, Alberta Education’s goals 
should also comprise part of the growth plan. This plan is to be submitted by November 30th of each year 
to the principal.  

2. Supervision 

The principal provides support and guidance to teachers. The process and result of teacher evalution 
assists the principal in effective supervision of teachers to ensure educational interests of students and 
support of optimum learning takes place. The principal has at his/her disposal a variety of means through 
which supervision may take place, for example monitoring of lesson plans, atmosphere of the classroom 
and group dynamics within teachers. 

3.  Teacher Evaluation 

The purpose of teacher evaluation by the principal is to ensure that the teacher is following the Alberta 
Education curriculum, cotinues to demonstrate professionalism, obeys the Academy’s safety procedures 
and Code of Conduct. There are two evaluations each year. There is a detailed checklist that comprises 
part of the evaluation. An evaluation is provided to the teacher after it has been completed by the 
prinicpal.  
 

Return to Beginning 



 
 
 
 

 

18 

 

 

SAFETY FOR OUTDOOR EDUCATION AND EVALUATION 
Recreation and Field trips 
Students go on an average of three field trips per year. Parents must give consent before a student can be 
taken for a field trip. There is at least one chaperone for four students. Parents are encouraged to volunteer 
as chaperones for field trips. These field trips teach students about the world and are an important part of 
the education process. If your child has a health issue, please try your best to send him or her anyway and 
you can accompany your child for the duration of the field trip. 

Playground rules 
Students are expected to follow the Code of Conduct while playing in the playground. To reiterate, this 
means that no student should push or shove another student, engage in abusive behaviour, leave the 
playground, walk on the road without teacher supervision or put themselves or another person in danger. 
Teachers supervise children who are playing outdoors at all times, but parents are also encouraged to 
teach their child to obey the teacher and follow the safety guidelines outlined in this handbook. 

Evaluation
Two evaluations are conducted each year 
in accordance with the Teacher Growth, 
Supervision and Evaluation Policy 2.1.5 

Teaching effectiveness, professional 
conduct, achievement of student 

outcomes, in addition to others, are some 
of the areas evaluated. The evaluation 

sets a framework for the following year's 
growth plan and the need for supervision 

of specific areas of concern.

Supervision
The principal conducts 
continuous supervision 

of teachers through 
classroom monitoring, 

emphasis on adherence 
to curriculum and 
Academy policies

Growth
Submission of annual 

professional growth plans 
to the principal by the 

teachers by September 1 
each year
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HEALTH PROTOCOL 
Premises Security 
Our Academy is locked at all times, except when students arrive or leave the Academy; at least two 
teachers are present for security and access control purposes at opening and closing time. Only active 
employees, landlord and approved contractors have access to the building. Parents must make an 
appointment to visit the Academy. Once at the Academy, please ring the doorbell. One of our staff 
members will come open the door and allow access to the building, after the parent or vendor has signed 
in. A member of the administrative staff is always present when a parent or a new contractor or landlord 
is visiting the premises. All our campuses have 24 hour video surveillance. This is done to ensure a higher 
level of security for our students and staff. 

Health and Safety 
Asasa Academy 
complies with Alberta 
Health and Safety by 
ensuring it receives 
approval from a safety 
inspection officer. This 
inspection is carried out 
to make sure all 
cabinets are affixed to 
the wall, chemicals are 
kept out of students’ 
reach, building is safe 
for occupancy and the 
Academy is kept in a 
clean and sanitary 
condition. Academy 
doors are kept locked at 
all times for students’ 

and staff’s safety. All visitors are required to sign in and sign out at the reception.  

Fire Safety 
Firemen inspect the Academy building on an annual basis to ensure all fire extinguishers, smoke alarms, 
fire alarm system, emergency lighting and fire exit doors are up to code. An independent company, such 
as Sprouse Fire and Safety go through our Academy to ensure we meet the Alberta Fire Code and no 
safety issues exist. 

The Academy is equipped with three layers of fire safety. There is a manual fire bell which can be 
activated upstairs. The second level is the fire alarm levers which are centrally located at various points 
throughout the Academy. The third level is the real-time monitored smoke detectors located at 6 locations 
throughout the Academy and will result in automatic dispatch of a fire truck if one of the designated staff 
members does not adequately answer a distress inbound call. 

Upon ringing of the firebell, each teacher is responsible for safe and efficient evacuation of their assigned 
children to the playground located behind the Academy. Two members of the management team are 
assigned the duty to ensure there are no children left in the classroom, gym, computer lab or bathrooms. 
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The Academy has a lockbox which contains keys to the main entrance and the mechanical room so that 
firemen do not have to waste time breaking open the door and easily access the building.  

After the Academy has been evacuated the teachers perform a head count. The management team report 
to the principal to ensure no child has been left inside the premises and that the fire department has been 
immediately notified of fire alarm activation.  

Fire Drills 
The Academy has developed, in conjunction with the Calgary Fire Department, fire exit routes which are 
posted inside every classroom and delineate the location of each classroom in the building and the various 
fire exit routes available to teachers and students. The fire exit route diagram also contains additional 
instructions in case of a fire alarm. The Academy performs six fire drills every year to ensure children are 
safe and comfortable in case of a fire alarm and exit the building in an orderly fashion. 

Bus safety  
Parents are advised to observe the safety of their 
children when picking them up or dropping them off 
from the bus stop. Please make sure that your child is 
properly dressed in layers during cold winter months. 
Teachers at the Academy ensure the loading and 
unloading of buses is carried out in a safe manner. 
Parents are advised to teach their children not to stand 
in the bus while it is moving and refrain from getting 
off or on the bus until it has come to a complete stop. 
Parents who enroll their children at the Academy are 
reminded that Southland Transportation is solely 
responsible for bussing to and from Academy, 
including the safety and security of the children while 
in their care. Asasa Academy reserves the right to terminate bus service for any student who is being 
disruptive to either others or to him or herself. 

Lockdown (Code Red) 
Lockdown (code red) drills will occur throughout the year. The purpose of the drill is to mitigate the risk 
to students as a result of internal or external threats to the Academy. The lockdown procedures are as 
follows: 

1. Head of Academy or designated person will make a Code Red announcement 
2. All students will be moved inside the Academy or to a designated area immediately 
3. Teachers will lock all classroom doors, ensuring no students are left in the hallways 
4. Students will be moved away from windows and doors 
5. All blinds will be closed 
6. Attendance will be taken 
7. Members of the Academy Crisis Team will make a sweep of the Academy. 
8. Once the sweep has been completed, the Head of Academy will announce the drill is completed. 

As some students may find these drills unsettling, we encourage parents to let their children know that 
lockdown (Code Red) drills occur during the Academy year and to discuss the lockdown procedures with 
them. 
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STUDENT DISCIPLINE, SUSPENSION AND EXPULSION 
Student Discipline Policy 
If your child is involved in any form of bullying or harassment and the situation does not improve, then 
effective action will commence in accordance with this policy. In any case, no fees will be refunded and 
the Academy will not be liable whatsoever for any form of loss. 

If a child is experiencing separation anxiety, displays unusual behaviour or needs specialized help from a 
professional, the Academy reserves the right to terminate his or her enrollment immediately. Such 
instances are rare but parents are advised that we are not a special education private Academy, and do not 
claim to provide any educational service for a child with behavioral or psychological issues. It is in the 
child’s best interest to receive timely and accurate assessment from a qualified individual in a caring 
atmosphere so he or she can improve and function at his or her optimal capacity. 

STUDENTS WITH BEHAVIOURAL CONCERNS 
Disruptive Behaviour 
Teacher would report inappropriate behaviour to the Principal, recommending ways to improve behaviour 
and establish harmony in the classroom. The principal has the authority to temporarily suspend a child if 
improvement is not observed. After the student returns to classroom, the teacher will monitor behaviour 
to ensure harmony in the classroom and no further action would be needed. Failing the above, the teacher 
may escalate the situation to the Principal who can expel the child due to misconduct. 

 

FOR FURTHER INFORMATION 
Asasa Academy has developed detailed policies which outline the procedural details for operating a safe, 
and effective school. To view these policies, please visit http://www.asasa.ca/services/policies-and-
procedures  
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